
This guide will reproduce statements for all owners of a particular group of blocks, regardless if they 

have had payments or not. 

 

 

 

 

 

 

 

 

 

 

 

Click Tick all 

 

 

Then Update 

 

 

1.Select 

2.Choose 

3. Set Stmt Date 

4. Set Stmt 

Opening Balance 

Date 

5. Tick Refresh 

and Show All then 

click Payee List 



Click Close 

 

 

Click Statement 

 

 

Ensure to check statements before printing them to ensure it has the correct information such as 

statement date and opening balance date. 


