Mew Repaorts

User Designed Reports
t Detailz and Addffzzes

Add Report

Add fields in the top panel

Click on * to bring up fields list

Select the following fields:

| Field: B =ort: * function: *

After adding field, click [...] and click Add a new field

Select the following fields:

| Field: ID =ort: * function: *

current field

Repeat to add shareholder fields until completed

s

Select the following fields: [0}
- - i ®
Field: ID =ort: * function: * Code
Field: Firstname sort: * function: * .
Firstname

Field: Surname sort: * function: *

<

| Field: ¥ sort: * function: *
5 Aﬁlm (single ling)

Shareholder Shares
Shares Address 2




Example: To show outstanding balance is to add the following fields:

Select the following fields:
Field: ID =ort: * function: *
Field: Firstname sort: * function: *
Field: Surname =ort: * function:

*
Field: Address sort: * function: *

Field: Dutstanding Balance sort: _* function: *

J Field: BiEli==2al= sort. * function. *

Shareholders > |
Shareholder Shares ¥ Shares Held
Shares h » Outstanding Balance

Example: Result for the top portion:

Select the following fields:
Field: ID =ort: * function: *
Field: Firstname sort. * function; *
Field: Surname sort: * function:
Field: Address sort: _* function:

Field: Qutstanding Balance sort: _* function: *

t
*

_I Field: Shares Held sort: * function: *

Now to add criteria — go to footer section and click *:

Select records where all of the following apphy

Records where * iz egualto *

Select field — in this example we want all outstanding balances more than SO

Shareholders » |

Shareholder Shares ¥ Shares Held
e Shares ¥ Guislanp?ng Balance
. Unreconciled Cheques H | by

Click is equal to



Select greater

Select records where all of the following apphy
_I Records where Outstanding Balance EENIEER o

equal

F

Result: criteria = outstanding balance is greater than 0

Select records where all of the following apphy

_I Records where Qutstanding Balance iz greater than 0

To add more criteria, click on [...] and select Add a new elementary condition

Select records where all of the following apphy

Records where QOutstanding Balance ig great

advanced elementary condition

Click *

Select records where all of the following apply

_I Records where Quistanding Balance i greater than 0

Records where * iz egualto *
2 equaltio —

Select
T T
Transactions >

—mahare Transfers 2




Once TrustName is added, can select trust from drop down list
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‘_I Records where Trustiame js egual tul? "I

Click

Click
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