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GDMA  PAYMENT SYSTEM  

Control, automation, flexibility and detail are the key words to describe the GDMA 

Payment System. 

Easy to use, yet powerful enough to provide the results needed to process payments 

in a controlled manner. 

The GDMA Payment System consists of two key sections: Direct Credit and Cheque. 

 

FIGURE 1:  PAYMENT SCREEN FOR DIRECT CREDITS 



  6 
 
 

 

FIGURE 2:  PAYMENT SCREEN FOR CHEQUES 

FEATURES  

 Control through the use of a batch payment process. 
 

 Automatic creation of direct credit files for the following banks: 
o ANZ 
o BNZ 
o Westpac Trust 
o National 
o NAB 

 

 Able to customise the layout of the statements (not content) 
 

 Able to customise the layout of the cheques (not content) 
 

 Statement flexibility by being able to produce detail from: 
o An opening balance date, 
o The last Nil balance, 
o The last payment made. 

 

 Ability to enter an exchange rate for overseas payments, for direct credits. 
 

 Automatic eligibility process. 
 

 Customisable payment threshold limits. 
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 Payout using outstanding balances for a particular trust – automatically 
accumulating the outstanding balances of the associated trust blocks. 
 

 Detailed transaction processing. 
 

 Automatic locking system to ensure that no further transactions can be 
conducted during a payment process. 
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TRUST GROUP SETTINGS (FOR DC  PAYMENTS) 

 

Trust group settings are used to record: 

 Payment Thresholds 

 Direct Credit Account Details 
 

These entries are required for the production of direct credit payment files and payment eligibility processing. They are recorded in 

Administraton -> Trust Groups. 

Ensure the settings are entered before processing direct credit payments. 
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PAY MEN T THR ESHO LDS  

 

Trust Group Payment Thresholds are used to ensure that only outstanding amounts that are 

equal or above the payment threshold, are included in payment batches. 

There are two different thresholds: 

1. DC Pay. Threshold for NZ payments 
 

2. DC Pay. Threshold OffShore for non-NZ payments 

D IR ECT  CR EDI T  ACCO UNT DET AILS  

 

The payment system produces direct credit payment files that are used by the banks. Core 

information required by the payment files are as follows: 

1. DC Acc. No. (req.) – Direct Credit Account Number. This is the number in which the 
funds are being transferred out. 
 

2. DC Acc. Name (req.) – Direct Credit Account Name. This is the bank account name 
associated with the bank account number. 

PAYMENT CRITERIA 

Criteria are used to ensure that only eligible shareholders are included in the payment 

process. 

It is based on factors sourced from shareholder details, trust group settings and payment 

screen selections. 

The criteria are implemented during each payment process and applied automatically. 

  



  10 
 

D IR ECT  CR EDI T  PAY MENT CRI TERI A  

For a shareholder to be eligible for a direct credit payment, the following needs to be 

current: 

 Shareholder Info - Payment Type is set to Direct Credit 
 

 Shareholder Info - Bank Acc. No (Bank Account Number) is entered. 
 

 Shareholder has an outstanding amount in a trust block for the selected trust group. 
 

 The Shareholder’s total outstanding amount in all trust blocks that belong to the 
selected trust group is equal or above the trust group payment threshold. 
 

 Shareholder Info - Bank Acc. Type (Bank Account Type) is the same as the Currency 
selected in the Payment screen. 
 

 The Pay tick box is checked in the Payment screen’s Payee List, against the 
shareholder. 

 

The following is an example shareholder that will be eligible for a NZD currency direct credit payment if the trust group threshold is $5.00 

and the selected trust group has trust block Trust1 as part of its group. 

 

  



  11 
 

CHEQ UE PAY MENT  CRI TERIA  

For a shareholder to be eligible for a cheque payment, the following needs to be current: 

 Shareholder Info - Payment Type is set to Cheque. 
 

 Shareholder Info – Address has an entry. 
 

 Shareholder has an outstanding amount in a trust block for the selected trust group. 
 

 The Shareholder’s total outstanding amount in all trust blocks that belong to the 
selected trust group is equal or above the trust group payment threshold. 
 

 The Pay tick box is checked in the Payment screen’s Payee List, against the 
shareholder. 

 

The following is an example shareholder that will be eligible for a payment if the trust group threshold is $10.00 and the selected trust 

group has trust block Trust1 as part of its group. 
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PAYMENT SCREEN –  HEADER  

 

TR US T GRO UP  

 

The payment system is used to create payments using cheques or direct credit files based 

on the shareholders outstanding amounts for trust block(s) pertaining to the selected trust 

group. 

S INGLE D IS TRI BUTION  PAY MEN T  

 

Payments can be made based on a particular distribution. This is a separate specialised 

option which is purchased. 

CHEQ UE /  DC  DAT E  

 

The Cheque / DC Date is used in the statement, direct credit files and cheques. 

Example statement (displaying statement date of 24/11/2014) 
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Example direct credit payment file (BNZ file type, displaying DC Date 01/02/2006 as 060201 in top row) 

 

STMT  /  REPOR T SO RT  

 

 

The following options are sorted through this selection: 

 

 

The list of sort options are limited, but can be expanded on request. Currently, the list and 

future possible expansion options are limited to shareholder information, excluding shares 

and transactions. 

IN FO  

 

The number of shareholders that meet payment criteria for the selected trust group will 

display. 
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PAYMENT SCREEN –  DIRECT CREDIT  

BAT CH # 

 

The batch number is used in the direct credit payment file, statement and shareholder 

transaction screen. 

Example statement (displaying batch # of 123) 

 

Example transaction screen (displaying batch # of 123) 

 

Example direct credit payment file (BNZ file type, displaying batch # of 123 in top row) 
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BAN K  

 

Each bank has a different direct credit file format. Use the Bank drop down list to select the 

required bank. 

 EX CHANGE RAT E AN D CURR EN CY  

 

The NAB bank allows for the entry of an exchange rate and currency. The currency selected 

will ensure only those shareholders with the associated bank account type are included in 

the payment process, along with the normal payment criteria. 

The following displays the location of an associated bank account type (Bank Acc. Type) that is to match the Currency selection in the 

payment screen. 
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ENABLE DC  PRO CESSI N G LOCK  

 

This option is to ensure that no other shareholder information is maintained during the 

direct credit payment process. This is a safety feature to ensure that related outputs such as 

Payee List, Summary Report and Statements agree with the direct credit transactions when 

they are posted. 

The option is automatically turned on when Process DC File is clicked.  

It can be manually turned off when it is no longer required. 

PAYMENT SCREEN –  FOOTER -  REFRESH  

 

OUTST AN DIN G BALANCES  

The Payee List and Summary Report require complex processes to derive balances, which 

are used by the lists, based on a variety of factors. Due to this, processing time can vary 

from a few seconds to 15 minutes.  

OUTST AN DIN G BALANCES  REFR ES HIN G /  RECALCULATION  

The Payee List will automatically refresh its information each time it is selected for the first 

time for each GDMA session (a session is the time when the application is started until it is 

closed) and per operator. 

To optimise the payment processing experience, the information is not re-checked for each 

subsequent time the Payee List is selected. 

 



  17 
 

The Refresh option is used to enforce the application to refresh information for the Payee 

List. This should be used if related information had been changed, such as entering a bank 

account for a shareholder that previously did not have one. 

The Payee List is to be used by one operator at any one time, to reduce the time to re-

process the balances. 

PAYMENT SCREEN –  FOOTER –  PAYEE LIST  

 

 

 

This feature provides the ability to pay one or more eligible shareholders instead of the 

whole batch at once. This is possible by ticking the Pay tick box for the appropriate eligible 

shareholders in the Payment Grids, which will be used to filter the eligible shareholders in 

the following: 
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No information can be modified in this screen, except indicating through the Pay tick box 

which shareholders are to be paid. 

 

Other features include: 

T ICK ALL  

Automatically tick (include all) the Pay tick box for all eligible shareholders 

CLEAR  ALL  

Automatically untick (exclude all) the Pay tick box for all eligible shareholders 

UPDAT E  

When changes are made to the Pay tick box, the Update and Cancel buttons become 

available. Clicking on Update will save the changes to the tick boxes. Clicking on Update 

does not initiate the payment process. 

CAN CEL  

When changes are made to the Pay tick box, the Update and Cancel buttons become 

available. Clicking on Cancel will revert the changes to the tick boxes. Clicking on Cancel has 

no affect on other processes and does not initiate or revert the payment process. 

CLO S E  

Closes the form. 

SEAR CH  

Attempt to locate the shareholder id entered in the SH # text box. 

EXPOR T TO CSV 

Exports the payee list to a CSV file 
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The Payee List is to be used by one operator at any one time, to reduce the time to re-

process the balances. 

PAYMENT SCREEN –  FOOTER –  SUMMARY REPORT  

 

This is used to provide a summary of payments that would be made, when selecting the 

following: 

   

The summary of payments can be separated by trust for each shareholder. 

 
Example Direct Credit Summary Report 
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Example Direct Credit Summary Report – by trust 
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Example Cheque Summary Report 

 

 

Example Cheque Summary Report – by trust 
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PAYMENT SCREEN –  FOOTER -  STATEMENT  

Statements can be sorted and processed to display transactions based on: 

 
 

 

 

OP ENIN G BALANCE DATE  

The opening balance date is used for statement production. 
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Example Transactions 

Transactions for Trust Group 1, SH ID # 19 

 

Example Statements (based on above transactions) 

Transactions for Trust Group 1, SH ID # 19,, Opening Bal Date: 30/08/2013 
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PAYMENT SCREEN –  PROCESS DC  FILE  

Process DC File will create a file that is used for direct credit online banking. 

 

There are a few different direct credit files that are created based on the bank selected. 

The following is the format of the BNZ direct credit file. Other formats are to be 

documented in future updates. 

BNZ  F I LE FO R MAT  

The following is the detail of the BNZ Direct Credit (AFI) Definition, specifically for GDPro -> 

Payment -> Bank: BNZ -> Process DC File Process. 

 File Header Record Format 

o Record Type,1 digit: 1 = Header 

o Direct Debit Auth No,7 digits: Blank 

o Batch Number,2 digits: Last 2 digits from GDPro -> Payment -> Batch # 

o Batch Seq Number,4 digits: All digits from GDPro -> Payment -> Batch # 

o Account Number,15 digits: All digits from GDPro -> Administration -> Trust 

Groups -> DC Acc. No. (req.) 

o Batch Type,1 digit: 7 = Direct Credit 

o Batch Due Date,6 digits YYMMDD: GDPro -> Payment -> Cheque / DC Date   

o Todays Date,6 digits YYMMDD: Current Date  

o Indicator,12 char: Blank 

 Detail records 

 Record Type, 1 digit: 2 = Transaction 

 Acc No, 16 digits: GDPro -> Shareholder Info -> Bank Acc. No 

 Trans Code, 2 digits: 50 = Direct Credit 

 Amount, 12 digits: Outstanding balance for selected trust group x 100 to remove 

the two decimal places. 



  25 
 

 Other Party Name, 20 chars: GDPro -> Shareholder Info -> Firstname + a space + 

GDPro -> Shareholder Info -> Surname or GDPro -> Shareholder Info -> Payee Name, 

if there is an entry. 

 Other Party Ref, 12 chars: 12 chars after the first 12 chars from GDPro -> 

Shareholder Info -> Bank Acc. Details 

 Other Party Code, 12 chars: GDPro -> Shareholder Info -> ID 

o (This will have text “SHN: “ before ID number) 

 Other Party Alpha Ref: Blank 

 Other Party Particulars - Particular Reference Details, 12 chars: Dividend (gross) 

 Subscriber Name - This Party (Name of Payer), 20 chars: Subscriber Name (Trust 

Group making the payment) 

 Sub Code - This Party code reference details, 12 chars: GDPro -> Administration -> 

Trust Group -> DC Code (opt.) 

 Sub Reference - This Party reference details, 12 chars: GDPro -> Administration -> 

Trust Group -> DC Reference (opt.) 

 Sub Particular - This Party particular reference details, 12 chars: GDPro -> 

Administration -> Trust Group -> DC Particulars (opt.) 

PROCESS EXAMPLE –  DIRECT CREDIT -  PREPARATION  

The following will demonstrate an example processing run. 

SET UP  

Trusts that are used: 

 

Trust Group with Trusts assigned: 
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Trust Group Payment Thresholds used: 

 

Distributions processed on each trust: 

 

 

Eligible shareholder for direct credit payment – Shareholder Info: 
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Eligible shareholder for direct credit payment – Financial Transactions: 

REPORT  

Check eligibility. 

Use Reports –> Fixed Format Reports -> Shareholder Register to account for shareholder 

outstanding amounts for the trust group and not just for a particular trust. 
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PR EPAR E  

 

Select sort order: 

 

Select bank: 
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Select payees: 

 

PROCESS EXAMPLE –  DIRECT CREDIT –  SORT BY SHID 

PAY EE L IS T  

 

 

SUMMARY  REPO RT S  
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STAT EMENT S  

 

 



  31 
 

PROCESS EXAMPLE –  DIRECT CREDIT –  SORT BY FIRST NAME  

PAY EE L IS T  

 

 

SUMMARY  REPO RT S  
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PROCESS EXAMPLE –  DIRECT CREDIT –  SORT BY LAST NAME  

PAY EE L IS T  
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SUMMARY  REPO RT S  
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PROCESS EXAMPLE –  DIRECT CREDIT –  DC  FILE  

PRODUCE  

Click Process DC File once produced summary reports and statements and satisfied 

information is correct: 

 

REVI EW  

 

SAV E  

Click Save Transaction Entries once: 

 Produced and satisfied the summary reports are correct, 

 Produced and satisfied the statements are correct, 

 Produced, processed and satisfied the DC File is correct. 

 

A warning message will be displayed to provide the opportunity to stop the process: 

 

A secondary warning message will be displayed to provide the opportunity to stop the 

process: 
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A confirmation message will display if transactions have been saved. 

 

CHECK  

Review payments against eligible shareholders: 

 

Check Payment Run summary entry in administration section: 

 

Note Total Shareholders = Total Transactions 
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PROCESS EXAMPLE –  CHEQUE -  PREPARATION  

The following will demonstrate an example processing run. 

 

SET UP  

Trusts that are used: 
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Trust Group with Trusts assigned: 

 

 

Trust Group Payment Thresholds used: 

 

Distributions processed on each trust: 
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Eligible shareholder for cheque payment – Shareholder Info: 

 

Eligible shareholder for cheque payment – Financial Transactions: 
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REPORT  

Check eligibility. 

Use Reports –> Fixed Format Reports -> Shareholder Register #2 to account for shareholder 

outstanding amounts for the trust group and not just for a particular trust. 
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PR EPAR E  

Select sort order: 

 

Select payees: 
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Add cheque run: 
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PROCESS EXAMPLE –  CHEQUE –  SORT BY SHID 

PAY EE L IS T  
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SUMMARY  REPO RT S  
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STAT EMENT S  

 

PROCESS EXAMPLE –  CHEQUE –  SORT BY FIRST NAME  

PAY EE L IS T  
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SUMMARY  REPO RT S  
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PROCESS EXAMPLE –  CHEQUE –  SORT BY LAST NAME  

PAY EE L IS T  

 

 

 
 

SUMMARY  REPO RT S  
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PROCESS EXAMPLE –  CHEQUE –  SORT BY POST CODE  

PAY EE L IS T  

 

 

 
 

SUMMARY  REPO RT S  
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PROCESS EXAMPLE –  CHEQUE –  CHEQUE LAYOUTS  

PAY EE L IS T  
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PROCESS EXAMPLE –  CHEQUE -  SAVE  

PRODUCE  

Produce summary reports, statements and cheques. 

REVI EW  

Review summary reports, statements and cheques. 

SAV E  

Click Save Transaction Entries once: 

 Produced and satisfied the summary reports are correct, 

 Produced and satisfied the statements are correct, 

 Produced, processed and satisfied the cheques are correct. 
 

 

A confirmation message will display if transactions have been saved. 

 

CHECK  

Review payments against eligible shareholders: 

 


