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APPLICATION PURPOSE

To provide software that is installed on a server to process scanned documents that have
special barcodes on them called QR Code, for linking into GDPro/GDMA.

PROCESS OVERVIEW

The QR Code is created in GDMA
o The QR Code contains information such as the Shareholder ID, document

date and what the document is for (such as a succession document, for
example)
o The QR Code’s information is used to name the scanned file and the filename
is used to link the file to GDMA.
- QR Code printed onto an adhesive label
- The QR Code label placed on the document
- The document is scanned
- The scanner renames the document according to the QR Code and places the
document into a predefined area for processing
- The GSA (GDMA Scanning Agent software) processes the documents, according to its
filename, and links it to the appropriate shareholder(s) records.

SCANNERS

Some scanners are intelligent enough to allow for naming of files during the scanning
process with a predefined name format. The scanner will process a special barcode (called a
QR Code) placed on the file and name the file accordingly.

The Kodak scanner range is best suited to the requirements. Although there are many
cheaper scanners available they do not include the file renaming process that is essential to

this system.

If your scanner does not have this facility, we offer another package that will do this for you
which is discussed in this document. However using this additional package will add another

step to the overall process.

RECOMMENDED HARDWARE

The recommended scanner is the Kodak i2400 which has recently replaced the Kodak i1220.
The i2400 scans at a rate of 30 pages per minute (slightly slower than the i1220)

The printer recommended is the Brother P-touch QL500. This is a small label printer —

similar to receipt printers used in shops.
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These recommendations are based on current installation successes.

We can price these or they can be independently purchased.

QR CODE PRINTING

In order to print the QR code labels, a new screen is added to GDMA. This will populate and
print the QR code label that can be applied to the front page of documents to be scanned.

ot Generate QR Code =

Shareholder(s) Trust(s) Document Type Document Description

B Trust Form Will
Letterin wil

C Trust Email Letter-Admin
Add Shareholder D Trust Fac Bith Certficate
E Trust Letter out Power-of-Attomey
Succession Source ID F Trust Copy-of-Probate
G Trust Mamiage-Cert

H Trust Baptismal-Papers

[ Get SH ID from Main Screen | | Trust Whakapapa
8415
Apply Selection [ Apply Selection | [ List |
Organization Authar
Maori-Land-Court Shareholder
Registrar Cther Author 01
IRD Cther Author 02
Work-And-Incom Other Author 03
Cther-Organization
Date
Select Date | 20150806 ||  Add [ Apply Selection | [ List | [ Apply Selection | [ List | [ Apply Selection | [ List |
Additional Text Data

5HE419-2015-08-06-A Tr-Legal-Succession-MLC

Generate QR Code Print Data Length
[ 3 43
Clear

Max. 180 characters
Width

Height

PROCESS

1. Aformis received by post, email or in person.

2. The QR Code (a type of barcode) is created in GDMA, printed onto an adhesive label
and then placed on the form. The barcode contains information to name the file.
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This is an example of a QR Code

In the following example, a succession form is received for SHID 8419, dated 06 Aug
2015 for “A Trust”. The QR Code will contain all the information as shown in the data
textbox being SH8419-2015-08-06-A Tr-Legal-Succession-MLC. That is:

o SHID 8419
o Succession date 06-Aug-2015
o Trust being “A Tr”, abbreviated form of “A Trust”

o Alegal document from Maori Land Court, being a succession

The QR Code is used to name the file during the scanning process.

ot Generate QR Code x

Shareholder(s) Trust(s) Document Type Document Description
B Trust Form Will
Letterin wil
C Trust Email Letter-Admin

Add Sharcholder D Trust Fax Bith Certficate
E Trust Letter out Power-of-Attomey
Succession Source 1D F Trust Copy-of-Probate

G Trust Mamage-Cert

I Get SH ID from Main Screen | H Tnust Bapiiamal Papers

8419

Apply Selection [ Apply Selection ‘ [ List |

Organization Author
Macri-Land-Court Sharsholder
Registrar Other Author D1
IRD Other Author 02
Work-And-Incom Other Author 03
(Other-Organization

Date

Select Date | 20150806 || Add | Apply Selection | [ st | | apply selection | [ st | | 2oply selection | [ st |

Additional Text Data

SH8419-2015-08-06-A Tr-Legal-Succession-MLC

Generate QR Code W Data Length
[ g ” | -

Max. 180 characters
Width

Height
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3. Theform is scanned and the scanning software names the scanned file based on the
QR Code that is on the form.

a. Inour example, the scanned file will be named SH8419-2015-08-06-A Tr-
Legal-Succession-MLC.

b. Depending on the scanner, it may come with scanning software that names
the scanned file according to the information on the QR Code.

c. If your scanner does not have this facility, we offer another package that will
do this for you.

4. The scanned file is placed into a predetermined location on a file server (again, done
by the scanner software) which GSA software will process and link to the appropriate
shareholder records in GDMA/GDPro.

8419 Test Record
Shareholder Info  Financial Transactions  Share Transactions  Reference | Misc ‘
MLC Ref Shareholder Status

Card Status Code 2 Last AG|

Debtor O Code 3

Mother Reject Bnk Acct#

Father Reg Form Sent

Sharing of Data Status = Stat ID Sent

Registration Date Oseas

Mail Returned Date AGM Apologies [¢]

Catchup Date

L Path [ Date Modified
* Click here to add a new row
* E “WMyServer\Scans\SH8419-2015-05-21-M26M-Form-IRD-Form-Returned-IRD-Shareholder.pdf.
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GSA INSTALLATION

After installing GSA...

%) GDPro Scanned File Agent Setup = Bl

-
15 GDPro Scanned File Agent Setup

(=] i)

Welcome to the GDPro Scanned File
Agent Setup Wizard

The Setup Wizard wil install GDPro Scanned File Agent on
your computer. Click Next to continue or Cance! to exit the
Setup Wizard.

End-User License Agreement

Please read the following license agreement carefully

By Arise Software Ltd
2015

[¥]1 accept the terms in the License Agreement

Licensed to Strettons,Tuarcpaki, Opepe and Tiroa E

Back Pt | [ Bak | Nest | [ Caneal
...GSA configuration will appear
f (== = ]

Polling Configurator

Service status:  Stopped

() Specific Usemame

Polling Agent"GDProSFAgent exe config

Service must be restarted for any changes to take effect

Service name:  GDProSFAgent Corfiguration

- [Nommal |
ogorg Loe

Service Account GDPro SGL Server ‘EROZ\SQLEXPRESS2008
) Network Service @ Local System GDPro SGL Database

gdpro

GDPro SGL Usemame  dsgdpro

Password
GDPro SQL Password
Startup mode Manual -

SMTF Server
Email From address

[ View Log ] [ Clear Log ] Email To address
Watch Folder  Users\davidw\Deskiop\Watch [ . |

C\Program Files (<B6)\Avise Software Ltd\GDPro Holding Folder >\Users"davidw\Desktop'Hold | .. |

Save

PollingCorfigurator, Version=1.0.0.30481, Culture=neutral, PublicKey Token=null

Watch

Hold

The package you will receive is specifically created for your server. There SQL Server, SQL

database and SQL username are locked in.

WATCH FOLDER

This is where the scanned files are to be placed so they can be processed by GSA for linking

into GDMA.

HOLDING FOLDER

This is where all GSA processed files are placed.
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USAGE SCENARIO

This section is to guide through the process from start to finish.

FORM RECEIVED

A succession form has come in for SH 8419.

— Shareholder Search (Cirl Fy

MName/Mo |test

Options  Alias/Trustees -

SortBy Name -

Trust T

-testl test
-test2 test
test3 test

4 Clear Filter Search

Sk Info | Financial Transactions  Share Transactions  Reference  Misc

8419

Test

First Name |T“t

e

Address [Cheques) Fayre‘l! |
: CR— )
1 IRD 111-111-111 MRWT [7] Bank Counm\wz—.l
111
Pay MNone Bank [EETETRTELIEIRII o/
—— Sex  Female Bank Account Details Closed[[]
DOB|10/11/2012 | imimest |
Address (Notices)
2 Code | | ec'a 7 [Decd] - |
2
333 | Trust Shares Balance |
Balance $3.60
Post Code » [ATrust 0.000054 $3.60

CREATE QR CoDE IN GDMA

First, we will create a QR Code to place on the succession form:

.,

g Home

Utilities MI

s W E

th Bulk Update Dashboard QR Code
Utilities

[

8419 Test

85 Generate GR Code

Shareholder(s)

Add Shareholder
Succession Source ID

‘Get SH ID from Main Screen

[ — )

|3419

Clicking on “Get SH ID from Main Screen” will automatically set the
QR Code with the current SH ID.

arses@ftware




Selecting other information in the screen and clicking on Apply Selection buttons, will add to
the Data textbox which will form the QR Code and subsequently forms the name of the
filename of the scanned file.

o3 Generate QR Code x

Shareholder(s) Trust(s) Document Type: Document Description
B Tust Form il
Letterin wil
C Tt Emal Letier-Admin

Add Sharchaldzr b Trust Fac Bith Cetficate
E Tust Letter out Powerof-Attomey
Succession Source ID F Trust Copy-of-Probate
G Trust Mariage-Cert
Get SHID from Main Screen rTL"f E\?hpgf:a;";:pm
8419 e —
Apply Selection Apply Selection List

Organization Author
Vaor-Land Cout Shareholder
Registrar Other Author 01
IRD Other Author 02
Work-And-ncem Other Author 03
OtherOrganization

Date

Select Date | 2015-08-06 Add | [ Apply Selection | [ i ‘ [ miciceian | [ List ‘ [ Apply Selection ‘ [ List ‘

Additional Text Data

SH8419-2015-08-06-A Tr-Legal-Succession-MLC

== gorecteaicoge | | Dotateran

43
Clear

Max. 180 characters
Width

Height

PRINT QR CODE AND PLACE ON FORM

The QR Code is printed and placed on the form.
Review Watch and Holding folders

There are two folders used by GSA. The Watch folder is where the scanned files are to be
placed to be processed by GSA. The holding folder is where GSA processed files are placed.
The processed files are linked in GDMA.

In the example below, it can been seen both folders are currently empty.

O [ v E— Y| T

Orgenize = Includeinlibrary = Sharewith v New folder =+ 0 @

2 Favorites 2 Name Date modified Type
B Deskop.
8 Downloads
4 Recent Piaces
& Local Disk (C)
s Local Disk (D)
& OneDrive ial C
, 0 tems State: 3R Shared

(D)= [¥ + voia « [43 ] Search Hoid o]
| Ouganzex  nchdeinbbuey v Sharewih = Newfokie e 0 8

it Favorites o N Date modified Type

I Deshiop

This falder i empty

8 Downlosds

L Recent Places
& Local Disk Q)
i Local Disk (D)
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SCAN FORM

The form is then scanned.

. Sample Content

Scanljpg

TEST DOCMENT

FOR SHID 8419

If the scanner does not have the capability to scan the QR Code (which is on the document)
and automatically rename the scanned file, another package — called Arise QR Code
Application - is provided by us to allow this.

The following is an example of Arise QR Code Application that will rename the scanned file
based on the QR Code.

The scan file is selected as the source file and the destination set to the Watch folder. It’s
files in the Watch folder that will be processed by GSA.

(= ARISE QRCODE APPLICATION C—— =
Convert | Settings | QR Code Generstor | About Us | Help |
Source Setlings
@ File ) Folder
Set Up Fle Source And Destination
Source :  C\Users\davidw\DesktophScan1jpg Browse
Destination :  C:\Users'\davidw'\Desktop"Watch Browse.
K
|
i File Name: Type Progress Destination File Name
L
L
L
i
Convert
-
i
f LOG
i 6:14:02 p.m. Thursday, 6 August 2015 : This is an image file :[C:\Users\davidwDesktop\Scan1jpg] -
6:14:02 p.m. Thursday, 6 August 2015 : QRCode foundin this image file
6:14:02 p.m. Thursday, 6 August 2015 : Trying to Copy to [C:\Users\davidw'Desktop"Watch%SH8413-2015-08-06-A Tr- D
| Legal-Succession-MLC jpg] I
6:14:02 p.m. Thursday, & August 2015 : File Copied =
PEE MR A W = [
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In the example below, it can be seen the scanned file renamed and placed into the Watch

[ =@ = |
(jOvlj, + Watch +[*3 | [ Search Watch 2]
Organize +  Includeinlibrary »  Sharewith v Bum  New folder = 0 @

2 Favorites Name - Date modified T
B Deskiop ] SHB419-2015-08-06-A Tr-Legal-Succession-MLCjpg  6/08/20156:03 p.m. |

| Downloads L
5] Recent Places
&, Local Disk (C)

s Local Disk (D)
% OneDrive s al ] ’
) 1 item State: 2B Shared

»

[lol@] =

TO- 1 we

[ 43 |[ Search Hold 2|

Organize + Includein library Share with = New folder

= 0 @

¢ Favorites Name

B Deskiop

& Downloads
5] Recent Places
&, Local Disk (C)
(a Local Disk (D)

This folder is empty.

Date modified Type

& OneDrive = [E I

) 0 items State & Shared
Ly

This is the GDMA misc tab before GSA processed the scanned file:

8419 Test

Shareholder Info  Financial Transactions ~ Share Transactions  Reference | Misc

Card Status [

Debtor O

Mather

Father

Sharing of Data Status

Mail Returned Date

|
|
|
Registration Date |
|
|
|
|

T —
O
A —
StatID Sent I:I B

Oseas
AGM Apolagies [¥]

Catchup Date
Last AGM wi2 |i2 - ‘

Twil i1 hd Shareholder Status ID - |
[ Path I Date Maodified I

* [

Starting GSA:

Peolling Configurator

Service name:  GDProSFAgent
Service status:  Stopped

Stop | [ StahJ | Restart

Service Account

arses@ftware
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GSA processed the file and moves it to the Hold folder:

=@ =

%VLD » Watch

- | +y | | Search Watch yel |

Organize = Include in library = Share with = MNew folder = -+ [ 9

ﬁ Favorites
Ml Desktop
j Downloads
?—3’; Recent Places
&, Local Disk ()
s Local Disk (D)
& OneDrive

0 items State: 22 Shared
¥

>

Mame Date modified T

This folder is empty.

sl al 1 3

o= = |

%VLD » Hold v|",|| Search Hold p|
Organize * Include in library = Share with = Burn MNew folder =+ [ e
&
7& Favorites Mame Date modified Type
Ml Desktop [=] 5H8419-2015-08-06-A Tr-Legal-Successi...  6/08/20156:03 pm.  JPEG image
j Downloads %
E‘% Recent Places

Now it can be seen the processed file linked into the GDMA Misc tab. Notice the folder

being the Hold folder:

Shareholder Info  Financial Transactions ~ Share Transactions  Reference | Misc

8419 Test

Card Status

Debtor

Mother

Father

Sharing of Data Status
Registration Date

Mail Returned Date

| T —

O S
T
P —
StatID Sent:l

|
|
|
|
| Oseas [
|
|
|

AGM Apo\oglesE‘

Catchup Date

Last AGM wiz |12 =

Iwil il T Shareholder Status ID &

| Path [ Date Modified |
* Click here to add a new row

* ... || Causers\davidw\Desktop\Hold\sHE419-2015-08-06-A Tr-Legal-Succession-MLCipg ]

N
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GSA TECHNICAL OUTLINE

OVERVIEW

GSA is a background service application. At the end of the predefined time interval, GSA will
request from the operating system a count of the files in the specified folder. If the count is
greater than the last time it ran then it will process all files with a date/time stamp greater
than the time of the last file processed.

If new files have been added then GDPro/GDMA shareholder records will be updated with
links to files.

GSA is created for a specific SQL Server and database. GSA administrators can define other

aspects as below:

GSA CONFIGURATION SCREEN

Polling Configurator | o | B B9 |
Service name:  GDProSFAgent Configuration )
Service status:  Stopped Nomal ¥
) m;
Stop Restart Logging Level Verbose Watch
Service Account GDPro 5QL Server ‘ERD2\SGLEXPRESS2008
1 DErmEEeeee (D) lowiEEEn GDPro SOL Database gdproi
© specfic Usemame | | S i
GDPro 5QL Usemame  dsgdpro
GDPro SQL Password

Startup mode Manual -
SMTP Server

Email From address
View Log Email To address

Watch Folder  sers'davidw\Diesktop\Waich . |

C\Program s (<@6)\Anse Software Lid\GDPro Holding Folder \User\davidw!\Deskiop\Hold | .. |

Polling Agent"GDProSFAgent exe corfig

Service must be restarted for any changes to take effect
PolingCorfigurator, Version=1.0.0.30481, Culture=neutral. PublicKey Token=null

Documents will be scanned, automatically named (if scanner supports it) and stored in one
specific folder for these scanned files.

Sub-folders are not used.

GSA will look for new files and add them to the appropriate SH record in GDPro/GDMA. GSA
will scan through a specified folder (as specified in GSA configuration screen) for new files.

This assumes that only one network directory needs to be polled.

The SH ID will be extracted from the start of the file name.
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The link to the file will be created in the GDPro/GDMA Misc Tab with the path and filename
to allow GDPro/GDMA users to open and view the file.

GSA operates as a service on the server so that it is always running and will be a background
process - no human intervention required.

The tool will keep an activity log and an error log - both as txt files.

1 The files will be moved by GSA to a Working folder (specified in the GSA
configuration screen) once they have been linked. The path specified in the link
will be to the working folder.

2 The barcode printing function in GDMA allows for the selection of multiple
shareholder ids for the file name. This will typically be used to link a single
succession document to more than one shareholder record.

CONDITIONS

The following points apply:

1 The standard software restrictions will apply with this software (the Polling Agent
or Tool)

a. It must be installed on a server

b. It will only be licensed to operate on one network

c. It operates independent of client/user machines as it is a background process
(although the means will be provided to manually initiate an update)

2 The existing support agreement for GDPro/GDMA will also allow for support of
the Agent
3 There will be no on-going costs associated with the agent apart from any

functionality changes that are outside of the present scope.
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